ASU Syllabus Review Form (rev. 8/17/15)
Please use this form to consult with new faculty on their syllabus.  Note that you can check more than one box if you believe the item is somewhere in between the rankings.  Also, please do provide comments to explain the rating.  
Faculty—please ensure that you discuss your planned course with your chair.
Faculty Name:

Course Name and Number:
Reviewer Name: 
E-mail address:
Key Definition for Reviewers:  “Service-Learning is a course-based or competency-based, credit-bearing educational experience in which students (a) participate in mutually identified service activities that benefit the community, and (b) reflect on the service activity in such a way as to gain further understanding of course content, a broader appreciation of the discipline, and an enhanced sense of personal values and civic responsibility.” (Bringle, Clayton, and Hatcher, 2012)
Key Components to be Reviewed:

1. Is the relationship between one or more course objectives and the service-learning activity clearly identified in the syllabus?

☐ Clearly Outlined

☐ Needs Improvement

Comments:  
2. Is a civic-engagement component evident in the syllabus?*

☐ Clearly Outlined

☐ Needs Improvement

Comments:  
*NOTE:  Civic-engagement should be understood broadly; it does not suggest a requirement for work with non-profit agencies.  Rather, does the service activity meet some identified community need?

3.  Are reflection activities identified in the syllabus?**

☐ Clearly Outlined

☐ Needs Improvement

Comments:  
**NOTE:  Ideally, an instructor should plan for more than one type of reflection activity.  Reflection can include, but is not limited to, class discussion, journals, individual or group presentations, written essays, or portfolios.  Reflection is meant to focus on the intersection of the service activity and the course component filled by the activity.
4. Is the assessment of the learning in the civic engagement activity explained in the syllabus.***
☐ Clearly Outlined

☐ Needs Improvement

Comments:  
***NOTE:  Instructors should be clear in their syllabi and their own planning that assessment and evaluation is of the learning that occurs, not of the service per se.
5.  ALL civic engagement approved syllabi should contain the following paragraphs:

“You will need to attend a civic engagement orientation session .  At that orientation, you will receive instructions about creating a http://volunteer.appstate.edu account.  It is very important that you create an account and complete the required forms on that site.

This course is a civic engagement course registered with the Appalachian and the Community Together (ACT) office.  ACT offers many resources for you and we encourage you to explore their website at: http://act.appstate.edu.  Appalachian State University encourages students to look beyond the boundaries of the classroom through a variety of civic engagement opportunities. 

The Citizen Scholar Certificate Program honors students who have participated in a significant number of civic engagement courses throughout their collegiate career and have distinguished themselves by demonstrating an outstanding level of commitment to civic leadership and social responsibility.  The certificate is included on your transcript and is part of your graduation from Appalachian State.  Please consider pursuing the Citizen Scholar Certificate.  Information can be found at: http://act.appstate.edu/civic-engagement-certificate-program. 

The ACT office also sponsors a graduation pledge to continue the values of service after graduation.  The graduation pledge is: “I pledge to explore and take into account the social and environmental consequences, and the civic and community responsibilities, of any job or career I consider and will try to improve these aspects of any organizations for which I work.”  If interested, you can take the graduation pledge at: http://act.appstate.edu/graduation-pledge.”
☐ Included

☐ Not included; please revise and add

Other comments:  Click here to enter text.
RECOMMENDATION:

☐  Accept

☐  Revisions recommended (please revise based on reviewers comments received via email and resubmit for approval)
☐  Revisions Required.  Resubmit for review (please refer to the criteria at http://engagement.appstate.edu/course-forms/re-list-your-course and submit a revision for comment and approval)
